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P O S I T I O N D E S C R I P T I O N

	Job Title
Student Assistance Professional 
	Subordinates
None

	Division
Instructional and Support Services 
	Department
Student Services Center
	Contract Terms
108 days
6 hours per day   
	Designation of Official Station: 



	Title of Immediate Supervisor
Student Services Center Coordinator
	Title of Next Higher Superior
Student Services Center Director


Job Summary: 

Provide assistance and referral to students and families who are at risk or significantly impacted by alcohol, tobacco and drug (ATOD) use/abuse and assist in the development of prevention and early intervention awareness programs. When assigned to Project Success the Student Assistance Professional will be trained in and expected to implement Project Success with fidelity.
Essential Job Functions: 

1. Provide pre-screening/assessment and referral information to secondary school students having alcohol, tobacco or other drug (ATOD) problems.

2. Conduct screening, insight education, TEG/TAP, and early intervention programs for students suspended for ATOD use.

3. Coordinate, assist and participate in developing and conducting support group services for student’s at-risk and/or harmfully involved with ATOD, recovery students, and children from unhealthy home environments.

4. Provide prevention and early intervention awareness programs on ATOD for staff, students, parents and community. This may include delivery of proven effective curriculum (i.e. Project Alert/ Life Skills). 

5. Provide and maintain accurate record keeping/data collection.

6. Provide crisis intervention.

7. Assist supervisor with school/district policy development related to ATOD. 

8. Participate in school/community awareness events related to ATOD prevention.  

9. Outreach parents of students served and provide information, guidance and education packets to parents on effective strategies to ATOD prevention.
Other Job Functions:

1. Attend all required Student Assistance Program staff meetings and trainings.

2. Perform other duties as assigned.
Qualifications:

Required Education and Experience:  

1. Bachelors degree*

2. Experience with chemically dependent youth and their families.

3. Experience in training and consulting with schools.

4. Experience in youth group facilitation, adolescent assessment and youth relapse prevention.

5. Experience in developing and conducting prevention awareness activities.

Required Skills, Knowledge and/or Abilities:

1. Must have crisis intervention skills.

2. Demonstrated excellent verbal and written communication skills.

3. Demonstrated skills in group facilitation and possess the ability to develop and conduct support groups.

4. Demonstrated ability to develop and present on ATOD issues to school staff, students, parents and community.

5. Must have good human relations and interpersonal skills.

6. Ability to work flexible hours.

7. Ability to work and function as a team member.

8. Ability to travel; reliable transportation.
Licenses & Certifications:

Prefer one of the following: Licensed psychologist or licensed children's mental health specialist; Washington State Chemical Dependency Professional Certificate, certification as a school counselor, school psychologist, school nurse or school social worker.
*Work experience may be considered as an equivalent

