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The Survey Monkey data entry link follows the same flow of questions as the hard copy surveys.

However, at the end of the survey questions, four additional process questions are required to complete data entry.

ENGLISH DATA ENTRY

Entering data from completed hard copy English surveys is very easy.
The Survey Monkey data-entry link starts at question #1 of the survey:

1. How much of a problem do you believe each of the following is among youth (grades 6th — 12th) in your
community?

A minor A moderate A serious
Not a problem problem problem problem Don't Know
Alcohol use -
Marijuana use
Prescription drug misuse
Other drugs (specify below*)
Driving under the influence of alcohol, marijuana
or other drugs?
Tobacco
Depression
Suicide
* If you marked "Other Drugs” above, which drugs?
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Step 1 Enter data from questions 1 —12.
Step 2 Understand the skip pattern after Q12 to enter demographic data.
a. If the answer to Q12 is yes, the participant continues to complete the survey. In this case, demographic questions
in Survey Monkey start at Q15.
b. If the answer to Q12 is NO or Don’t Know, participants are instructed to go to question 15 on the hard copy
survey. Survey Monkey shows this as Q13.

Start of data entry of demographic questions — navigating the skip pattern

Are you a parent or guardian with any
children in 6 - 12* grade? Clves Clno CJpont know

[if NO or Don’t Know, go to > Question 15]

12. Are you a parent or guardian with any children in 6th — 12th grade? | 12. Are you a parent or guardian with any children in 6th — 12th grade?
Q Yes Yes

No o Mo

Don't Know Don't Know
Demographic questions start at Q15 Demographic questions start at Q13.
15. What is your age? 13. What is your age?

18-24 18-24

25-34 25-34

35-44 35-44

45-54 45-54

55-64 55-64

65+ 65+

Step 3 complete entering data for the remaining questions.
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Step 4 complete the 4 process questions. At the top of the frong page of the survey there are data entry slots for process
questions.

e 0Q200rQ22is a drop down menu. Selection of YOUR coalition name is required.
e Q21 o0rQ23isthe survey language. It is important because it is the only way we track surveys completed in a different language.

e Q22 or Q24 is the numbering of your hard copy surveys. It is important for quality control and survey process evaluation. Admin initials are voluntary. It
is useful to be able to go back to the person who enters data, should any question arise.

e Q23 o0rQ25isthe date participants complete their survey. The MM/DD/YYY structure is important.

Q22 or Q24 Manually enter the initials Q22 or Q24 Manually write in # of the Q21 or Q23 Enter
of the personwho enters data. survey. Use a simple numericsequence. survey language.
EVENT] 023 or Q25 Enter eventsurvey date. DATE|

For the CORE Survey the process questions start at Q20 or Q22 depending on whether the participant has children in 6™ — 12" grade.

The following questions are important to record your coalition and the language of the survey. The questions also help to
promote data quality and review.

Flease complete all the questions. THIS IS5 IMPORTANT. Thank you

20. Which coalition gave this survey?

-
-

21. Which language was the survey taken in?
Cambedian/Khmer
English
Russian
Somali
Spanish

Vietnamese

232.

‘What is the survey
number? (coalitions
assign & number to track
compieted surveys)

‘What are your initials?
(this is for the person
who entears the dats)

23. When did the participant complete their survey? (MM/DD/YYYY)
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FOREIGN LANGUAGE DATA ENTRY
Step 1 Start entering data as described above for the English surveys.

Step 2 Keep in mind the skip pattern after Q12.

Step 3 Carefully enter demographic data.

e Learn to follow the numbering pattern on the hard copy survey to help guide your data entry.

o
SPANISH RUSSIAN SOMALI
Datos demograficos Hemorpadguueckue aaHHbIe Tirakoobka Dadweynaha
_ Ci1g-24
- [l1g-24 15 YKaMMTe Ball BOZPAacT DlB 4 15 W tahav da‘daada?
éCudl es su edad? — 13 D45_54 12 "axay tahay dadaada [4s-54
45-54

CJ1g-24
[(J45-54

[CJ45.54

SURVEY MONKEY QUESTION NUMBERS
Q15 — Numbering for participants who respond YES to Q12
Q13 — Numbering for participants who respond NO or DON’T KNOW to Q12

Step 4 Carefully enter data using the numbers on the left handside of the hard copy survey to guide your data entry.
Pay particular attention to:

Q18 (Race),
Q19 (language spoken at home), and
Q20 (educational attainment).
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SPANISH DATA ENTRY

D 1Elanco 16. Wh at is your racé? Check all _i‘hat apply.
Clan egro o afro:z 1 whité
éCual es suraza? Dalndfgena ame . :2. . | Black or African American . |
Margue fodas las que Ddﬁ' sidtico :3 Amer:iwn ndien. ﬁ.dﬁka natve :
correspondann. . - Aslan
Dal\ ativo de Hav 4 . . .
: 5 1 MWative Hawaiian or Other Pacific Islander -
Dahn s&/MNo este ' ' ' '
6 Don't Know/Not Sire
D."{ (o ? l:'}thef {please spec:lfy]-
uthas .4 17. What languages are spoken in your home? Check all th
nglés an
=l cQueé idiomas se hablan en su casa? 19 ' )
i spafiol O.Aus 1 Cambeodian/Khmer
Marque todas las que lsomali 2 English
correspondan.
Cettro 3 Russian
4 Somali
NOTE: Be sure to enter language based on the alphabetical list in Survey Monkey. 5 Spanish
3 Other (please specify)

NOTE: Survey Monkey lists languages in alphabetical order — not in the
order of the hard copy.
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20. What is the highest grade or year of school you completed?
D1I"'unca asistié a la escuela Dl( raduad

) 1 Never attended school
éCual es el gradn y afio de escuela DII‘ lenos que la preparatorii DI.F |gﬂ de
mas avanzado que termin6? . 2 () Less than high school
q I:I:lﬁ lgo de preparatoria I:Ir(-raduad
3 Some high school
Dar reparatoria /GED DIF ostgra
4 High school /GED
5 High school graduate
6 Some college
7 College/university graduate
2 Post graduate

RUSSIAN DATA ENTRY

D1 e 16, What is your race? Check all _i.‘hat apply.

D:"EMHDKDHHE ]
Whiteé

YramuTe Bally pacy DzﬁMEpHKaHCk

I:lmianaT (ka)

| Black or African American

YHaxHre BCe MogxogalHe I:I
BapHaHTLI OTBETA. 5 |lopeHHON »
WX Oro oKeaHa

Ds He zHaw/He

DT AHoe

Amer:ican Indian, P.Llasl-{a Mative
Asian
| Mative Hawaiian or Other Pacific Islander-

Don't Know/MNot Sure

Othef (please spec:lf'g.-'}
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‘ 17. What languages are spoken in your home? Ch

Ha Kakux AsblKax FOBOPAT B BalLei DZ**H”"”HCKW“" D" <ar g Cambodian/Khmer

cemee? .
DSHCI‘IEIHCKHH D: Y

I:Ia,liomanm

]

English
YKaxuTe BCe NoAXOAANHE

BapHaHTbl OTBeTa. I:Is,lp'frme 3 Russian
- 4 sSomali
NOTE: Be sure to enter language based on the alphabetical list in Survey Monkey.
5 Spanish
6 Other (please specify)

NOTE: Survey Monkey lists languages in alphabetical order —
not in the order of the hard copy.

EE HMKOrA3 HE NOCeWwan WKONy [ Jeowe 20. What is the highest grade or year of school you comple

Dz -e0KOHYEHHaA CPeaHAs WKon ;Ds:)Ke 1 Never attended school
YKaXkuTe HauBbICWNA ypOBeHb Da SKBMBANEHT CPeaHen WKoNbl D7')K< Less than high school
nonyyeHHoro samm obpaszosBaHma? KOANGY 9
D4 CpepaHas wkona/obuweobpazot atens 4as 3 Some high school
D‘“C” 4 High school /GED
5 High school graduate
6 Some college
7 College/university graduate
2 Post graduate
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SOMALI DATA ENTRY

16. Whﬂ_t is your race? Check all _thal.‘ apply.

0. cadda - :1 Whité
L2 viadoy . 3. | Blackor African American .
"um“:‘mh“ “ﬂilﬂﬂl-lﬂ? [, Hindid 3 American Indian, Alaska Native
.D..h,;;i-,r,;. 4 A5|an; ) '
Dooro dhamaan kuwa khuseeya. Dabsaiu - : : :
° - - 3 i . : 5 "1 Wative Hawaiian or Other Pacific Islander- -
Di “a 0g - E Don't Know/Not Stre
O, Wk 7 Other (please specify)
17. What languages are spoken in your home? Check all t
I:IIII"II; fiisi I:I,!{;_lr 1 Cambodian/Khmer
Luugadahee looga hadlaa gungaaga 5 . 5 e English
ama dalkaaga’ s Isbhanish s Rl
3 Russian
[ 50dmasi :
4 Somali
Dooro dhamaan kuwa khuseeya.
D; Wackale 5 Spanish
6 Other (please specify)

NOTE: Survey Monkey lists languages in alphabetical order — not
in the order of the hard copy.
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20. What is the highest grade or year of school you complete

Di"l"l E|i‘ﬂ3'§f [ﬁufﬁi M-!I.'E‘l.'ﬁl‘l Dg.li: i 1 Mever attended school

dugsi a 2 Less than high school

Muxuu yahay heerka ugu sareeya U2k hooseeyadugsigasary LsCaz | 5 ) some high scnoo

ama sannadka dugsiga aad [:I,q iar dugsiga sare ah O,k a High school /GED
dhammeysatey?
5 High school graduate
L1 D sgsiga sare /imtixaana ja GED 6 () some college
DIH weli 7 College/university graduate
g Post graduate

CAMBODIAN/KHMER DATA ENTRY

I:I1 25 [KE 16G. Wha_t is your race? Check all _that apply.
0. Es(ke q L] wni
. CNnCa . . | Blackor African American . . | . . . . |
18 ET]/M(C&CNCATI/J It CNCAT 3 Amer:ic:an Indian, P;Iaska MNative
KU. "CEM-IYEDL®TUV L= | ' ' '
SRAI,L CEM DI, . Ds ~NCA 4 Aslan! _ .
.. EKAH © § | 7 Native Hawalian or Other Pacific Islander- -
S‘ VIINDV E Don't Know/Not Sure
7 TPSSC
7

Oth ef (please 5pec:|ﬁf}
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I:l L : I:l - 17. What languages are spoken in your home? Check all t
ETIPASA/V IEDL/ NKNIYAYEN z "ASA/G'EK-S 17

10 [NSSEE D5:3ASAE/’S[TTAJ |:|3_:: 1 Cambodian/Khmer
[l PasasUmM"ALI 2 English
KUSRAL'CEM-IYEDL®TUV . [ ’
Ll zrssce@ |

3 Russian
NOTE: Be sure to enter language based on the alphabetical list in Survey Monkey. 4 Somali

5 Spanish

6 Other (please specify)

NOTE: Survey Monkey lists languages in alphabetical order — not
in the order of the hard copy.

LI, MINEDLCULER«N | Ll 20. What is the highest grade or year of school you complete

_ C.e®@xamviT¥aroy L. 1 Never attended school
S ETI/NKMANK®MITVB[ZM-®T MINCB'SKLVIT ¥ ALY _
WMNA? [l MINCEBVIT¥ALOY  [dyc| 2 bess than high school

M| 3 some high schoaol

LlaviT¥ALDY /GED Ll a High school /GED

5 High school graduate

6 Some college

7 College/university graduate
g Post graduate
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VIETNAMESE DATA ENTRY

[l pat
Dz Da ¢
Ching tdc clha quy vi la gi? [s Ngu
[ s cna
[ds mné
[ e knac
DT Khor

16, Wha_t is your race? Check aill _i.‘hal.‘ apply.
Whité

| Black or African American

Dinh diu tit ca cac 6 thich hop. A:nergican Indian, P%Iaska Mative
Asian

] Nati\';e Hawaiian'ﬂr: Dther'F'aclfic;ISIander' ;

Don't Know/Not Sure

Othef (please spec]fy}

17. What languages are spoken in your home? Check all t

[1; Tiéng Ann [, rién
G nha quy vi noi ngdn ngi¥ nao? : Cambodian/Khmer
auy vt gonng ) [Js Tiéng Tay Ban nha [ frigy
2 English
Ddnh déiu tat ca cdc 6 thich hop. 14 'iéng Soma
3 Russian
[ e Khac
4 Somali
NOTE: Be sure to enter language based on the alphabetical list in Survey Monkey. 5 Spanish
6 Other (please specify)

NOTE: Survey Monkey lists languages in alphabetical order — not
in the order of the hard copy.
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20. What is the highest grade or year of school you complete

1, Khong di hoc s 76t
1 Never attended school
L&p hoc hay cdp hoc cao nhat quy vida [z Duoi trinh @6 trung hoc [ Ho han high school
hoan thanh la gi? . [ 2\ Lessthanhigh schoo
Dz Hoc mét it & trung hoc D7 Ta
3 Some high school
|:|4 Trung hoc /GED Da Sal )
4 High school /GED
5 High school graduate
6 Some college
7 College/university graduate
g Post graduate

STEP 5 — Complete the 4 process questions as described above for the English survey.

QUESTIONS?

Please contact Martha Perla and cc your Prevention System Manager.

Martha Perla,
Phone: 360-725-2638
Email: martha.perla@dshs.wa.gov
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