PBPS Reports for CLI-R Reporting
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The Partnerships for Success (PFS) Community Level Instrument- Revised (CLI-R) cross-site data
collection tool has been released and is now available online in the PEP-C MRT https://pep-c.rti.org/

e Your log-in: your email address
e Password: provided by the noreply@pep-c.rti.org email

The data is due for the CLI-R reporting period by 5:00PM January 11, 2016™
The due CLI-R reporting period is:

e April 1, 2015 - September 30, 2015

NOTE: If you don’t have direct or environmental services to enter that were supported with PFS funds,
but your coalition is a PFS subrecipient, you will still need to complete each report for each period.
However, you will have fewer questions to answer.

There are three (3) primary reports that the PBPS currently supports that will assist you to complete
the PFS CLI-R report. (Remember to run each report for each time period in which you are reporting.)
These are all reports that you are probably familiar with. We’ve identified them as the key reports that
will help you answer many of the CLI-R questions.

In the 2013-2015 PBPS https://waprev.kithost.net/waprevent2013/pEnter.aspx and you will also need
to access the current 2015-portal https://waprev.onmosaix.com/waprevent2015/pEnter.aspx to
generate the following reports: Program Report; Services By Activity (with Narrative); and Participant
Demographic Report.

HOW TO RUN A PROGRAM REPORT (DETAIL)
Click on the Reports Tab
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1. Click on County/Tribe link,
2

Then click Select button on Program Report from the list of choices offered at the
bottom of screen.

3. Select the Program name that you wish to run a program detail report for from the
dropdown,

Click on the PDF button in the “Output To:” section below the program you selected.

5. Click Show Report. (You might have to hold the Ctrl button on your keyboard to
generate the PDF — keep holding Ctrl until the PDF blinks in the tool bar at the bottom of
your screen, and be sure your computer allows pop-ups from this website.)

6. Print the PDF and save to your computer if you wish.

7. Repeat and Generate a Program Report for all programs that you support with PFS
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O Adminstration
- Reports used for administrative purposes
D Menitor/Analysis
- Services Summary by federal category, target population, and service code
D Service
- Service output repoarts (e.g. demographics, sttendance, staff hours, and location)

- Copies of all su®

@ County/Tribe

- Reports specifig

instruments available for print or dowenlozd

ounty/Tribe program delivery and sub-cortractor monitoring

2 DBHR Report

- Reports used for statewide and regional monitoring

D Qutcome
- Outcome Reports Module

O RM/AM Instrument
- Copies of the Required Measures (RM) and Assigned Measures (AM) surveys for print or downlozd

O Mentoring

- Mertoring program reports

Report Hame Report Description
Participant Profile Generates a summary of clients demographic profile under every provider.

[ Saleet}-PrmmingRaggrt
Program Repart

Sector Representation by Coaltion PRI Coaltion sector reprezentation by cohort and coalition.

Generates a list of the goals and ohjectives set by factor with programs and providers that have had services under those ohjectives.

Generates the detailz of each program including type, category, and sesszion information. In addition, provides a list of the objectives
associsted with each program.

funds.

Program; All
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Show Report
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PBPS reports helpful for CLI-R reporting December 2015 DSHS/DBHR Page 2



HOW TO RUN A SERVICES BY ACTIVITY REPORT (WITH NARRATIVE)

Click on the ReportsTab
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1. Click on Service link

Service Data For 2013-2015 (Live) & settings

Home = Repors

O Adminstration
- Reports used for administrative purposes
© Monitor/Analysis
- Services SUR by federal category, target populstion, and service code

@ Service
- Service oufp
O Instruments
- Copies of all survey instruments available for print of dowwnload
O County Tribe
- Reports specific to County/Tribe program delivery and sub-contractor monitoring
©'DBHR Report
- Reports used for statewide and regional monitaring
D Qutcome
- Outcome Reports Module
O RM/AM Instrument
- Copies of the Required Measures (RM) and Assigned Measures (AM) surveys for print or download

O Mentoring
- Mertoring program reports

ports (e, demographics, attendance, staff hours, and location)

2. Click Select button for Services by Activity Report (with Narrative)
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Report Hame Report Description
Aszessment Pre-test Seore Report Generates average pretest score to eveny question in the instrument for each group

Generates assessment totals for pre-tests, post-tests, follow ups, and paricipants for each instrument by

Azsessment Summany
group.

DEHR Prewention Senices by State Legislative District- Age  Generates a demographic age and gender breakdown of participants by legislative district and prowider.

DBHR Frewention Senices by State Legislative District- Race Generates a demographic race and ethnicity breakdown of paricipants by legislative district and provider.

enerates distinet count of paricipants, no. of sessions, service hours (direct and indirect) for a group under

Group Senvice Summary a program of ewerny provider.

Generates a sum and percentage of persons senved under Mentoring Programs within a specified date
Mentoring Paricipant Demaographics Report range broken down by partticipant gender, age, race, and ethnicity. Calculates these totals for program,
provider, and county.

Generates the attendance records of specific clients by eventwith a breakdown of attendance and

Farticipant Attendance Report N
completion.

Generates a sum and percentage of persons senved within a specified date range broken down by
Faricipant Demographics Report participant gender, age, race, and ethnicity. Caleulates these totalz for program, provider, and county.
Farticipants may be counted more than once if they attended multiple activities.

Frevention Services by Goal Displays Prevention goals and objectives served by every program within an organization.

Generates a demographic breakdown of recurring services by group, county, and state. Padicipants are non-

Recurring Sendice Demographics Report duplicated counts,

Services by Activity Report Generates the detail of providers' services within a specified date range by program and group.

Select | Services by Activity Report fwith Narrative) Ge?e.ratesth.e c!etall of providers' senvices within a specified date range by program and group with an
activity description.
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Program

Duttput To:

o Generates the detail of providers senvices within a specified date range by clientwith number of sessions
Senices by Participant Repor and hours

Generates summary of paricipants, service hours and service dates under ewerny program in a school district’

Semilses By Seios Dk location within evens county.

Enter time period for reporting period. (Begin Date and End Date)
Select Provider from drop-down. (If applicable or leave All)
Select Program from drop-down.
Leave Group choice as “All”.
Click on the PDF button in the “Output To:” section below the program you selected.
Click Show Report. (You might have to hold the Ctrl button on your keyboard to
generate the PDF — keep holding Ctrl until the PDF blinks in the tool bar at the bottom of
your screen, & be sure your computer allows pop-ups from this website.)
Print the PDF and save to your computer if you wish.
. Repeat and Generate a Service Activity Report for all programs that you support with
PFS funds for each of the three reporting periods.
You will enter aggregate program service data per program per reporting period into the
CLI-R so you may have to do some manual tallies for specific questions, but this report
will help you answer many of the intervention implementation questions.

Show Report
Chck hare 1or halp it your FDF or ExcafTep " -

PBPS reports helpful for CLI-R reporting December 2015 DSHS/DBHR Page 4



HOW TO RUN A PARTICPANT DEMOGRAPHIC REPORT

Click on the ReportsTab
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10.

Click Select button for Participant Demographics Report

Enter time period for reporting period. (Begin Date and End Date)

Select Provider from drop-down. (If applicable or leave All)

Select Program from drop-down.

Click on the PDF button in the “Output To:” section below the program you selected.
Click Show Report. (You might have to hold the Ctrl button on your keyboard to
generate the PDF — keep holding Ctrl until the PDF blinks in the tool bar at the
bottom of your screen, & be sure your computer allows pop-ups from this website.)
Print the PDF and save to your computer if you wish.

Repeat and Generate a Participant Demographic Report for all programs that you
support with PFS funds for each of the three reporting periods.

You will enter aggregate program service data per program per reporting period into
the CLI-R so you may have to do some manual tallies for specific questions, but this
report will help you answer many of the intervention implementation questions.
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Report Hame Report Description
Aszessment Pre-test Seore Report Generates average pretest score to eveny question in the instrument for each group

Generates assessment totals for pre-tests, post-tests, follow ups, and paricipants for each instrument by
group.

Azsessment Summany

DEHR Prewention Senices by State Legislative District- Age  Generates a demographic age and gender breakdown of participants by legislative district and prowider.

DBHR Frewention Senices by State Legislative District- Race Generates a demographic race and ethnicity breakdown of paricipants by legislative district and provider.

enerates distinet count of paricipants, no. of sessions, service hours (direct and indirect) for a group under
a program of ewerny provider.

Group Service Summary

Generates a sum and percentage of persons senved under Mentoring Programs within a specified date
Mentoring Paricipant Demaographics Report range broken down by partticipant gender, age, race, and ethnicity. Calculates these totals for program,
provider, and county.

Generates the attendance records of specific clients by eventwith a breakdown of attendance and

Farticipant Attendance Report N
completion.

Generates a sum and percentage of persons senved within a specified date range broken down by
Faricipant Demographics Report participant gender, age, race, and ethnicity. Caleulates these totalz for program, provider, and county.
Farticipants may be counted more than once if they attended multiple activities.

Select | Prevention Services by Goal Displays Prevention goals and objectives served by every program within an organization.

Generates a demographic breakdown of recurring services by group, county, and state. Padicipants are non-

Recurring Sendice Demographics Report duplicated counts,

Services by Activity Report Generates the detail of providers' services within a specified date range by program and group.

Generates the detail of providers services within a specified date range by program and group with an

Senvices by Activity Repart Guith Marrative) Sy Ao

Generates the detail of providers senvices within a specified date range by clientwith number of sessions

Senvices by Participant Report
ervices by Farticipant Repa and hours,

Generates summary of paricipants, service hours and service dates under ewerny program in a school district’

Semilses By Seios Dk location within evens county.

Frogram Al

Dutput To: Show Report
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HOW TO RUN A PARTICPANT ATTENDANCE REPORT FOR SECTOR
REPRESENTATION (QUESTION 25)

Click on the ReportsTab
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1. Click on Service link
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2. Click on Participant Attendance Report

m Assessment Pre-test Score Report

Generates average pretest score to every guestion in the instrument for each group

Generates assessment totals for pre-tests, post-tests, follow ups, and participants for each
m Aszsessment Summary [ ——

m DEHR Prevention Services by State Legislative District - Age Generates a demographic age and gender breakdown of participants by legislative district and

provider.
BEMR Bramion Sariees by Siie Legislkie Bisis - Fass pG;:i?jr:rtes a demographic race and ethnicity breakdown of participants by legislative district and
Group Senice Summary Generates distinct count of participants, no. of sessions, serice hours (direct and indirect) for a

group under a program of every provider.

Generates a sum and percentage of persons served under Mentoring Programs within a specified
m Mentoring Participant Demographics Report date range broken down by participant gender, age, race, and ethnicity. Calculates these totals for
prograrn, provider, and county

‘ Participant Attendance Report > CG;r:ZT::?DSnthe attendance records of specific clients by event with a breakdown of sttendance and
Generates a sum and percentage of persons served within a specified date range broken down by
Participant Demographics Report

participant gender, age, race, and ethnicity. Calculates these totals for program, provider, and
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Participant Attendance Report

3. Set Date Ranges for Report Begin and End Dates for the
appropriate CLI reporting period.

Time Period: 4. Leave Provider as All
Begin Date: .
5. Select the CWPI Coalition Program.
End Date:
: (Leave Location as ALL)
Fegion:
CountyfTribe:
Frovider:
Frogram:
Location:
6. Click on the PDF button in the “Output To:” section below the program you selected.
7. Click Show Report. (You might have to hold the Ctrl button on your keyboard to

10

Progranm

generate the PDF — keep holding Ctrl until the PDF blinks in the tool bar at the
bottom of your screen, & be sure your computer allows pop-ups from this website.)
Print the PDF and save to your computer if you wish.

Repeat and Generate a Participant Demographic Report for all programs that you
support with PFS funds for each of the three reporting periods.

. You will enter aggregate program service data per program per reporting period into

the CLI-R so you may have to do some manual tallies for specific questions, but this
report will help you answer many of the intervention implementation questions.
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