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TITLE: Community Coordinator
JOB SUMMARY: Responsible for building and sustaining two community-based coalitions in Rainier and Tenino, WA, and general oversight for the coalitions’ activities, including planning, delivering, evaluating and reporting on activities. The Community Coordinator will identify and implement strategies that lead to sustainable and lasting community involvement. Function at a high level working collaboratively and independently. 
MAJOR RESPONSIBILITIES AND RELATED TASKS:

Community organizing and outreach; project coordination

1. Work as a team member with agency staff and partners to meet program goals; report to lead agency, partners and coalition leadership on progress and challenges. 
2. Continually broaden expertise in prevention, including risk and protective factor model, and serve as a resource person for the indicated communities and agency. 

3. Conduct literature/resource reviews to identify best practices for coalitions.

4. Represent coalitions through professional associations and in professional settings locally, regionally and beyond as appropriate to recruit and maintain a diverse coalition membership, build community awareness and support, and maximize local impact.

5. Coordinate activities such as:

· Identifying community resources and understanding community needs

· Analyzing community health indicator data 
· Conducting planning activities to enhance community health 

· Directing coalitions in selecting evidence-based health interventions

· Collaborating with other local, regional or state coalitions to strengthen local efforts

6. Assist coalition members in navigating Strategic Prevention Framework and guide coalitions to develop a comprehensive action plan based on needs assessment and strategic planning.

7. Develop and implement data collection methods/tools for activities and projects in conjunction with others.

8. Coordinate and facilitate coalition meetings and communicate effectively with members.

9. Plan, coordinate and conduct educational and training activities. Develop training, reference materials, and workshops for coalition and community members and activities.

10. Develop content for coalition pages on agency website.
11. Collaborate with agency leadership, health and education partners, local businesses, community-based organizations, and the media to promote coalitions’ mission and goals.

12. Evaluate coalition effectiveness and strategic plan.

13. Maintain open and effective communication with service providers and colleagues. 

14. Recruit and support volunteers or interns as appropriate to assure quality of program.

15. Provide information for development of program budget; monitor supplies and expenses. 

16. Assist with identification and acquisition of donations and financial support. 

17. Ensure implementation of policies adopted by TOGETHER!’s Board of Directors and partner organizations as appropriate.
18. Ensure that sound health and safety measures are practiced in all activities. 

19. Other duties as assigned. 
QUALIFICATIONS AND SKILLS:
1. Bachelor’s degree, or a minimum of two years of professional or volunteer experience organizing people to create community change, required. Experience in public health, health education, administration, policy/planning, or community mobilization preferred.  
2. Current certification or interest in obtaining Certified Prevention Professional, Certified Health Education Specialist or Chemical Dependency Professional certification.

3. At least 2 years of experience with health education programs in community setting.

4. Able to demonstrate intimate knowledge of the communities of Rainier and Tenino, WA.

5. Public relations, community mobilization and/or marketing skills.

6. Excellent interpersonal, communication and organizational skills.

7. Highly proficient with Microsoft Office and general computer skills; willingness to do own administrative work.

8. Self-starter with proven ability to work both independently and as a member of a team; able to creatively solve problems, work under pressure and meet deadlines.
9. Successful experience in program or project planning, implementation and evaluation.
10. Thorough understanding of and experience with applying environmental prevention strategies and the Strategic Prevention Framework concepts preferred.

11. Commitment to working with children, youth and adults with a variety of needs and from diverse populations, and commitment to the drug/alcohol/tobacco abuse and violence prevention philosophy of TOGETHER!.
12. Reliable transportation, valid Washington state driver’s license and liability insurance.

13. Willing to work occasional evening and/or weekend hours.

RESPONSIBLE TO: Operations Director

COMPENSATION RANGE: $15.50 - $17.00 per hour DOE, plus a competitive benefits package. Position is full-time (40 hours per week).
TO APPLY: Candidates may submit a letter of application and a resume that documents qualifications specific to the responsibilities of this position via email to Danielle Koenig, Communications & Admin Director, at DKoenig@ThurstonTOGETHER.org. A background check will be required for final candidates.

The position is open until filled; application review begins March 14.
TOGETHER! is an Equal Opportunity Employer. 
Women, minorities and people with handicapping conditions are encouraged to apply.
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